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REFERENCES 
•	Working at Height Policy
•	Control of Contractors Policy
•	Environmental Policy
•	Quality Policy
•	Health and Safety at Work etc. Act 1974
•	Management of Health and Safety at Work Regulations 1999
•	The Electricity at Work Regulations 1989
•	Control of Substances Hazardous to Health Regulations 2002
•	Hazardous Waste (England & Wales) Regulations 2005
•	Hazardous Waste (Miscellaneous Amendments) Regulations SI 2015/1360
•	Waste Electrical and Electronic Equipment Regulations 2013
•	Waste England & Wales (Amendment) Regulations 2014
•	Waste Batteries and Accumulators Regulations 2009
•	Workplace (Health, Safety and Welfare) Regulations 1992
•	Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013
•	Health & Safety (First Aid) Regulations 1981 as amended
•	The Construction (Design and Management) Regulations 2015 
•	The Environmental Protection Act 1990 
•	The Control of Asbestos Regulations 2012
•	The Noise at Work Regulations 2005
•	The Manual Handling Operations Regulations 1992 (as amended 2012) 
•	Provision and use of Work Equipment Regulations 1998
•	Personal Protective Equipment Regulations 2002
•	Working at Height Regulations 2005
•	Confined Spaces Regulations 1997
PART A

	Issue Record
	This Company Policy will be updated when necessary and recorded on the revision record below.
Amended or additional parts of revised pages will be marked by a vertical black line in the adjacent margin.
	Issue	Date	Comments
	1	August 10	Original Document
2                  September 11	Updated minor changes
3                  February 14          Updated minor changes
4                  March 14              Updated minor changes
5                  February 15          Updated minor changes
6                  March 16              Updated minor changes
7		  August 16	           Updated in-line with legislation
8                  April 2019             Full Review  
9                  June 2020             Annual review
10                June 2021             Annual review
11                November 2022     Annual review
12                August 2023          Annual review

	
Implementation
	
Implementation shall commence from date of receipt.



	
Review
	
This policy will be reviewed annually and when any significant event or reorganisation occurs. 









PART B

1. Introduction
Vietec Limited was formed in August 2005 to provide wireless voice and data networking solutions to industry.

This Environmental Policy is mandatory and applies to all products and services carried out by Vietec Limited, employees and sub-contractors.

Vietec Limited are the premier integrator of wired and wireless technologies. By working directly with the world's leading manufacturers, we position ourselves as an extension to our clients organisation (Public, Private and Education sectors) within the solutions delivery chain.

This Policy underpins the values of Vietec. It provides a vehicle to eliminate or reduce the risks to the environment; ensures Vietec Limited complies with all statutory Legislation and the Company plays its part in protecting the environment.



2. PURPOSE
The purpose of this Environmental Policy is:
· To identify the structure, process and techniques to enable Vietec undertake its responsibilities and duty of care for the environment. 

· To identify the responsibilities of all employees, sub-contractors and clients in their duty of care for the environment.

3. SCOPE
The scope of this policy shall apply to all of Vietec Limited’s organisation, company locations, activities, employees, sub-contractors and when visiting and/or work is being carried out at a client premises.


4. DEFINTIONS

Site 	Any location, other than the company’s established premises where work is undertaken as part of or in advance of a formal contract.

Employee 	Any member of staff employed directly by and representing Vietec Limited.

Sub-Contractor	Any engineer employed by Vietec for the duration of a contract and representing Vietec Limited.


5. ENVIRONMENTAL POLICY ACCESSIBILITY

This Environmental Policy shall be communicated to all employees and sub-contractors with a responsibility for the supply of Vietec products and services.

It shall be made available to clients and potential clients for information.




6. DOCUMENTATION AND CHANGE CONTROL

All company documentation is controlled to ensure:

· It is issued to the appropriate personnel;
· Is under the correct level of authority;
· Revised as and when required;
· Reissued as necessary;
· Obsolete versions are removed from the point of use. 

Such documentation typically includes:
 
· Policies;
· Procedures;
· Specifications;
· Customer Orders;
· Plans/ Drawings;
· Quality Assurance Manual;
· Health & Safety Statements;
· Risk Assessments;
· Methods of Work

7. MANAGING DIRECTORS ENVIRONMENTAL POLICY STATEMENT

As Managing Director, I am committed to the achievement of this policy and the objectives as detailed in our Environmental Plan. 

Through my personal involvement and that of my management team we aim to develop and operate procedures and systems of work that contribute towards continual improvement in our environmental performance. 

I will appoint a manager with specific responsibility for co-coordinating the implementation of this environmental policy. I recognise that this policy will only be achieved with everyone’s commitment.

This policy will be achieved by implementing the following goals:

· To maintain an internal management structure clearly defining responsibilities for environmental management and one that is capable of delivering this policy commitment.
· To identify all relevant regulatory requirements on our business and seek to implement processes to achieve compliance.
· To identify and implement industry good practice and where it is reasonably practicable exceed these requirements.
· To deliver appropriate training and awareness to all employees giving them the confidence and competence to achieve our policy.
· Use our influence with contractors and suppliers to encourage them to develop processes that can support and deliver our policy.
· To quantify our environmental performance and set objectives and targets to reduce the overall impact of our business on the environment whether they be from normal or abnormal circumstances.

Vietec will review its environmental performance on an annual basis and set SMART objectives aimed at achieving continual improvement. These objectives and associated measurement criteria will be documented in our Environmental Plan which will be used to ensure that our goals set out in this policy are achieved.
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Philip Drew
Managing Director 
Vietec Limited
07.08.23
8. RESPONSIBILITIES

The Managing Director shall:
· Have overall responsibility for the environmental performance of the company;
· Be responsible for ensuring that the Environmental Plan is completed and implemented;
· Undertake to ensure that all employees are briefed and understand the details of the Environmental Plan and its objectives;
· Seek to improve the Company undertaking to improve the environment and any adverse effects the business can have on the environment.

The Senior Managers shall:
· Be responsible for ensuring that procurement and disposal of materials is carried out in line with the Environmental Plan;
· Have responsibility for ensuring that all employees are aware, understand and undertake the objectives of the Environmental Plan.

Employees shall:
· Be responsible for the effective execution of the Environmental Plan to the extent of their role and responsibilities;
· Be encouraged to identify and report any areas of potential improvement to the Vietec Limited management team.
























9. ENVIRONMENTAL PLAN AND OBJECTIVES
The business has committed to produce and implement an Environmental Plan to reduce the overall impact of the company on the environment.

The Environmental Plan will include but not be limited to the following objectives:

· Company Vehicles
Set upper limits on vehicle emissions and limit the use of vehicle to where necessary. Vehicles will not be provided unless they are required for the purposes of work.  Vietec intends to change to Hybrid and Electric vehicles subject to availability at time of purchase or lease agreement 

· Disposal of Waste
Encourage the thoughtful disposal of waste and where possible identify recyclable materials.

· Energy Consumption
Encourage all employees to be more aware of wasted energy in all situations, both on site and within the business premises. 

· Reduction of consumable material usage
Strategy for reduction of paper and printer usage, office materials etc.


10. 	MONITORING AND REVIEW
In order to achieve the Vietec Limited Environmental Policy it is the Company’s intent to continuously improve the Environmental Plan.

Vietec Limited shall implement business objectives to achieve the Environmental Plan.

The Performance of the Environmental Plan shall be measured annually. 

Details of the Vietec Limited goals will be included in the Environmental Plan and shall be:

· S	Specific
· M	Measurable
· A	Achievable
· R	Relevant
· T	Timebound




11. KEY OBJECTIVES 

· Recycle all paper, cardboard, plastics, glass and cans 
· Use recycled photocopier/printer paper. 
· Have pool cars for company use. 
· Encourage public transport for travel where possible. 
· Ensure that all personnel involved in the organisations operations are fully aware of the company’s approach to the environment and sustainability. 
· Comply with current environmental legislation. 
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